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DDS Audit for Mandatory EOHHS/DDS Mandatory Administrative Training: (12/2018)
Name:  __________________________   Employee ID: _____________     Worksite:  _______________
	 Name of Training
	Online Version
	Completed online
	Completed classroom/
learning guide

	Required Of All State Employees
	
	
	

	CLD: Workplace Violence

(required once: different version for managers)
		
	CLD - Preventing Workplace Violence for Employees  [Online] 

	
	CLD - Preventing Workplace Violence for Managers  [Online] 



	
	

	CLD: Domestic violence

(required once for all)
	CLD-Domestic Violence, Sexual Assault and Stalking eLearning-Mandatory (online) for managers, supervisors, and employees)
	
	

	CLD: Preventing Sexual Harassment

(required once; different version for managers)
	CLD - Preventing Sexual Harassment in the Workplace (Employees)  [Online]

CLD - Preventing Sexual Harassment in the Workplace (All Supervisors and Managers)  [Online]
	
	

	Conflict of Interest Summary (annual)
	ETH - Conflict of Interest Law Summary (All Employees) 2018  [Online]
	
	

	Conflict of Interest LAW (required every 2 years)
	ETH - Conflict of Interest Law Online Training Program 2017  [Online]
	
	

	Cyber Security AwarenessTraining (annual)
	HRD 2018 – Cyber Security Awareness Training (Online)
	
	

	HRD Commonwealth Sexual Harassment  Policy (annual)
	HRD - Sexual Harassment Policy 2018  [Online]
	
	

	Diversity Awareness for all employees
(required once for all)
	Classroom Only
	Classroom only
	

	Diversity Awareness for Managers
(required once for M99s)
	Classroom—1/2 day
	Classroom only
	

	Disability Awareness all Employees
(required once for all)
	HRD-Diversity Part 2 Disability: Awareness ( all employees)
	
	

	Disability Awareness for Managers
(required once for M99s)
	Classroom ½ day:  HRD-Diversity Part 2 Disability Awareness for Managers
	Classroom only
	

	
	
	
	

	Required of All EOHHS Employees
	
	
	

	Human Service Worker Safety  Every two years
	EHS-Human Service Worker Safety (State Employees Only)
(online and paper)
	
	

	CSD-EOHHS Annual Information Security Training (annual)
	CSD-EOHHS Annual Information Security Training 2018 (Online)
	
	

	CSD-EOHHS Acceptable Use Policy (annual)
	CSD-EOHHS Acceptable Use Policy 2018 (online)
	
	

	
	
	
	

	Required of All DDS Employees
	
	
	

	HRD Sexual Harassment Policy classroom training (new employees)
	Classroom/Paper—Classroom required of all new DDS employees
	Classroom only
	

	Overview of Self Determination and DDS Service Models (annual)
	DDS - Overview of Self-Determination and DDS Service Models  (online/paper)
	
	

	DDS Mandated Reporter Training (required once)
	Paper--DDS Mandated Reporter training
	Powerpoint/paper
	

	DDS Risk Management and Internal Controls  (new employees)

	Paper-- DDS Risk Management and Internal Controls: Preventing and Reporting Theft, Fraud, and Financial Abuse

	Classroom
	


For new hires: All of these trainings must be completed within 90 days of hire, with the exception of Conflict of Interest, Parts 1/Annual & 2 (Law), which must be completed within 30 days of hire. 
